Help Manual

How to install new Theme and Customize Theme

e Download themes same as your moodle version you are installed, example if your
moodle version is 3.11 then download theme version 3.11

https://moodle.org/plugins/browse.php?list=category&id=3

https://moodle.org/plugins/?q=type:theme

e After download the theme, login using admin credentials and click on “site
administration” display in the below screen.
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Create new account



https://moodle.org/plugins/browse.php?list=category&id=3
https://moodle.org/plugins/?q=type:theme

Customise this page

E £ Type here to search

e After click on site Administration click on “plugin” tab and then click on “install plugin”.

board / Site administration / Search Blocks editing an

Site administration

H R Type here o search

e You can see below screen and click on “Choose a file...” button.
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e Then click on “Upload this file” button.
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H £ Type here to search

e Click on “Continue” button.
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e Then again click on “Continue” button.
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e Then click on “Upgrade Moodle database now” button.

displays plugins th ntion during the upgrade, such s new plugins to be instzlied, plugins to be upgraded, missing plugins etc
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e Click on “Continue” button.



Upgrading to new version

plagiarism_plagscan
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theme_eguru

Success

atto_teamsmeeting

Success [1.67 seconds)
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e Upload logo and enter other details display in below image. Then click on “Save
changes” button.

J12700 | phoMylcic Xy ILMS: Administration: New settie X+

ou add to this textarea will be reflected in every page, making for easier customization of this theme.

e Now your theme is installed and you are redirect to the dashboard page.
e Now go to site administration->Appearance->Themes->Theme selector.
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Site administration

H £ Type here to search

e Now click on “Change theme” button.
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e Now click on “Use theme” from the installed theme.
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e Your theme will be applied after click on “Use theme” button. You can see in below

image.
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Users

How to add new users

e An administrator or manager can create new user accounts in Site administration > Users >
Accounts > Add a new user.
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e Enter the user information like Username, Authentication method, Password, First Name,
Surname, Email address, Email display, Email format, Email digest type, Forum auto-
subscribe, Screen Reader, City/town, Country, Time zone, Description, User Picture,
Interests, etc.
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e After fill the details click on “Create User” button. User will be created.
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Browse list of Users

e (o to Site administration > Users > Accounts > Browse list of users.
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e You can see the all-users list with Name, Email, City, Country, Last Access, etc.
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e You can search the user by different category like username, full name, email, etc. you
can also apply filter on users by contains, doesn't contain, is equal to, starts with, ends
with, is empty, etc.
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e Asdisplay in the above image, you can do edit, delete and see the user details of created
user directly from the browse list of users.

e If you want to click on delete icon it will ask you “Are you absolutely sure you want to
completely delete the user “, if you click on “Delete” button user will be deleted
permanently.

How to bulk user actions

e Go to Site administration > Users > Accounts > Bulk user actions.
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e You can apply filter for the display user. So many filters available as display in the below image.
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e You can see the all-user list in “users in list”.

e Select users for the user action; you can select single one by one user or add all user by
click on the “Add to selection” or “Add all” button. Same as you can remove user from
selection by the click on “Remove from selection” or “Remove all” button.

e After selection of user, select action from dropdown you want to give for user. action like,
confirm (Which user is not activated or its registration confirmation is pending), send a
message, Delete, display on page, Download, Force password change, Add to cohort.
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e After select action click on “Go” button for apply action.



How to Add User Profile Fields

e (o to Site administration > Users > Accounts > User Profile Fields.
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e The user profile fields are used for the registration form. When you create any type of the
fields it will display on the registration form. For create fields follow the below steps.
e Click on the “Create a new profile field”.
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@ Help and documentation

- Select any type of the field you want to create.
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- For example, | will select Drop-Down Menu field. After clicked on the Drop-Down Menu
field one dialog box is open for the field configuration.

- After that fill all the details related to selected fields and then click on “Save Changes”
button. Your field will be created.

x

 Collapse all
~ Common settings

Short name (must be @
unique)

Name o

Description of the fieki

Is this field required?
Is this field locked?

Should the data be
unigue?
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e You can see the created field before and after as display in the below image.

Before create user profile field in registration form.
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After created user profile field in registration form.
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e You can also edit and delete user profile field as display in the below image.
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How to create Cohorts

e Go to Site administration > Users > Accounts > Cohorts.
e Cohorts is same as Group.
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e Click on the “Add new cohort”.
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Fill all the details like Cohort name, Cohorts ID, Description and then click on
Changes” button.
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You can edit, delete and hide (Hide means it is not visible anywhere and disappear from
all places.) the cohort also.
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Assign User in the Created Cohort

e Click on the Assign User icon as display in the below image.

1 INFLBNET: Administration: User: X

INFLIBNET Centre
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e You can see all the user on the right side. Select user which you want to add in Cohort and
the click on the “Add” button. User will add in the created Cohot. If you have more users
then you can search by name and email.
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e You can see the selected user on the left side box. If you want to remove user from the
selection then select user and then click on the “Remove” button. User will remove from
the selection.
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How to Upload User in Bulk

e Go to Site administration > Users > Accounts > Upload Users.
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e You can see the example csv file for the generate data for upload user.
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e Now click on the “Choose a file...” button or drag and drop file in the below button given
area.
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You are logged in as Admin User (Log out)
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e If you click on the “Choose a file...” button the below dialog box is open. Select your csv
file and the click in the “Upload this file” button.
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e Then click on the “Upload users” button. After that you can see the preview of the user’s
data and its setting for the upload user. It also displays user status like duplicate username
or email, error in data, etc.
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e Then click on the continue button. User will be created which was available in the csv file.
Also display the total number of counts for users created, error, users having week
password.
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Course

How to Create Category

e Go to Site administration > Courses > Manage courses and categories/Add a category.
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Course and category management Viewing: Course categories and courses ~

Miscellaneous

Create new category Create new course
Sort cours -

@8- 0= Per page: 20 ~

& Content bank
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...........
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@ Help and documentation

You jed in as Admin User (Log out)

H S Type here to search

e After click on the “Add a category” link you can see the below category. Select parent
category, category name, category ID, Description and the click on “Create category”
button.
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SO W M Hp

e After click on the “Create category” button you can see below screen for created category
and sub category. You can also hide, move up/down, delete, edit, Create sub category,
Cohorts, etc.
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Move selected
ses to...

How to create course

e Go to Site administration > Courses > Manage courses and categories/Add a new course.
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Enter all course details like, Course full name, Course short name, course category (all
category display in dropdown which you are created), Course visibility, Course start date,
Course end date, Course id number, Description, course image, course format,
appearance, files and upload limit, etc information.
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ar LI » Computer Science
v
[}
@ -
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Description
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Format @ | Topics format +
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B Calendar Number of sections 48
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Completion tracking
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e Then click on the “Save and return” or “Save and display” button.

1 INFLENET: Adk a
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# Dashboard @
& Site home Course start date ] May N ws|[ows @
8 Calendar Course end date © | 20% || December = || 2022 ¢ |[ 002 || 00¢ | £ EEnable
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e
& Content bank

Description

# site administration
Course format

Appearance

Files and uploads
Completion tracking
Groups

Role renaming @

Tags

There are required fields in this form marked @

H B Type here to search

e You can edit, delete, copy course, hide after creating the course. Which is display in the
below image.



Course and calegory managem= X+

INFLIBNET Centre

Course and category management

Course categories

Create new category

Sorting Selected categories

Move selected
categories to

E R Type here to search

How to add/edit topic title

Computer Science

Create new course Delete

Operating System

°"‘:J‘\ |

Showing all 1 courses \
* | - / Hide

Copy Course

Move selected
courses to...

e Go to Site administration > Courses > Manage courses and categories.
e C(lick on the category name from category list, then click on the setting icon on the
particular course name from course list. Which is display as below image.

Course and category managem= X+

= INFLIBNET

INFLIBNET Centre

Course and category management

Course categories

1. Click on category name Create new category
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Sorting Selected categories &
Sort
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Computer Science

Create new course i o
2. Then click on setting icon.

& Operating System e e

Move selected
courses to...

Move.
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e You can see the below image after click on the setting icon. You can edit the course details

from here.
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H B Type here to search

e You can see the default topics title. You can see that there is no any option for any kind of

Operating System

Edit course settings

General
Course full name o0
o0
o0
Course visibilty [}
Course start date [}
[}
L]
Description
L]

Operating System

Dashboard / Courses / Compute

Edit course settings

General

I o0
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Course categ| o0

Course visibility e

Course start date (2]

Cou °]
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Description

G o

actions like edit, delete, etc...

Operating Syste
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Home

Data retention summary
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e For the edit topics title and perform any other action you must need to enable “Turn
editing on” option. Which is display in the below image.

& Announcements

# Site home lopic 4
4 Calencar

[0 Private files

& Content bank

# site administration

H BB Type here to search

e After click on the “Turn editing on” button you can see the multiple option is
visible/enable on the screen.
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e For edit the topic name click on the pencil icon display in the below image.
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H B Type here to search

e After that you can see the option of the change topic title, enter your topic name and
press “Enter” key from the keyboard.
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How to copy course

e Go to Site administration > Courses > Manage courses and categories.
e C(lick on the category name from category list, then click on the copy icon on the particular
course name from course list. Which is display as below image.
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INFLIBNET Centre

Dashboard / Site administration / Courses / Manage courses and categories / Computer Science
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£ Calendar
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& Content bank
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H S Type here to search

e Enter course full name, short name, category, course visibility, course start and end date,
include user data if you want copy existing user data like assignment, feedback, quiz, etc
and its grade, enrolment role.

e Then click on the “copy and return” or “Copy and view” button.

This course will be duplicated and put inte the selectsd course category.

Coursefullname @ @ | Operating System BCA

Course short 00 | osBcA
name

Course category @ @
u Select category

Course visibility Show &

Course start date 284 || May B | 2022 8 H 00 % |[00% g

Course end date 7 & || Ma + | 2022¢ 43 5 ¢ [ OEnsble

Course D number

There are required fields in this form marked @

F Type here to search

How to backup course

e Click on the “setting” icon from top right side and then click on the “Backup” option.
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H S Type here to search

e Click on the “Jump to final step” button.

1 Course and eategory mansgere X

INFLIBNET A e

=os include files
& Participants include filters
include comments
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O Include course logs

sction of Operating
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include grade history

includle question bank

include groups
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include legacy course files
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e Click on the “Continue” button.




Backup course: OS

1. Initial settings = 2. Schema settings = 3. Confirmation and review = 4. Perform backup = 5. Complete

The backup file was successfully created. 2

B

© Help and documentation

e Click on the “Download” link. You can restore course directly from click on the “Restore”
link. (For restore follow the restore course steps.)

Restore course

Dashioard / Courses / Computer Science / OS / Restore

Import a backup file

Files 0 Chooseafie..

~

You can drag and drap files here to add them

) Topic 2 Restore

3 Topic4 There are required fields in this form marked @

Course backup areae

& Dashboard

Filename Time Size Download Restore
# Site home

backup-moodle2-course-2-03-20220531-1452.mbz vesday, 31 May 2022, 2:52 PM 433KB
{4 Calendar
) Manage backup files
7 Private files

User private backup areae

# Content bank

Filename Time Size Download Restore
# Site administration

Manage backup files

H BB Type here to search

How to restore course

e (o to site administration > course > restore course
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@ Dashboard

# Site home

4 Calendar

H S Type here to search
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@ Dashboard

# Site home

£ Calendar

& Content bank

# Site administration

INFLIBNET Centre

Dashboard

dministration / Search

Site administration

Restore course

iministration

Import a backup file

Files

Restore

There are required fields in this form marked @

Course backup areae
Filename Time Size
Manage backup files

User private backup areae

Filename Time Size

Manage backup files

© Help and documentation

Download

Download

-

Select file which you tacked backup and then click on the “Restore” button.

Restore

Restore

Blocks editing an
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@ Dashboard

Restore course
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Dashboard / Site administration / Courses / Restore course
£ Calendar
0 Private files File picker "
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& Content bank
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Course backup ¢

Author

Admin User

Filename Choose

Manage backup files
User private bac

Manage backup files

H S Type here to search

e Click on the “Continue” button.

1 ok (20) - bresh@inflbnetsc X 1 Course and eotegory mansgern X 41 INFLBNET. Restore:
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e Then select category for the restore course. And then click on the “Continue” button.



LBNET: Restore.
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administration Restore as a new course

Restore a5 3 new course ®

Select a category
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Restore into an existing course

Merge the backup course into the existing course ®

Delete the contents of the &l

restore

Select a course
Course short name Course full name
INFUBNET INFUIBNET Centre

H S Type here to search

e Then click on the “Next” button.
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D localhost

INFLIBNET A @ Adr

@ Dashboard Include activities and resources

include blocks

nclude filters

include comments

& Conts

*

e administration

Include user completion details

Include course logs
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e Then click on the “Next” button.
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@ Help and documentation

You are logged in as Adm

Home:

H S Type here to search

e Then click on the “Perform restore” button.

) - bepeshe i 1 Course and eotegory mansgern X 41 INFLBNET. Restore:

D localhost

INFLIBNET A @ Adr

@ Dashbosrd R v v
# Site home
self learning m38 v - v
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»u are logged in as Admin User (Log out)
Home

e Wait while process is complete.

oy manageme % INFLIENET: s

INFLIBNET ae

& Dashboard

INFLIBNET Centre

yashboard / Site administ

home

1. Confirm = 2. Destination = 3

# site admir




e Then click on the “Continue” button.

€ © locahost
= INFLIBNET ae mir -
E— INFLIBNET €
# Site home
D tion / Courses
O er
1. Confirm = 2. Destination = 3. Settings = 4. Schema = 5 6. Process = 7. Complete
& Content bank
# Site administratior The course was restored successfully, clicking the continue button below will take you to view the course you restored x

e You can see restored course under the selected category.
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© Help and documentation

You are logged in a5 Admin User (Log out)
Home

H B Type here to search



Course activity and resources

How to add Activity or resource

e Go to the Site administration > Course > Manage course and category+
e Select category and then select course.

Course and calegory managem= X+

| INFLIBNET

INFLIBNET Centre

Course and category management

Search courses o |
# Site sdministration
Course categaries Computer Science

1. Click on category name Create new category

Sorting

Create new course ) L
2. Then click on setting icon.

> 40~ = = Operating System

Selected categories ¢ Showing all 1 courses
——— Move selected Mowe
courses to...

Move selected
categories to

e Then click on the General from the left panel as display in the below image.

Operating System -

Dashboard / Courses / Computer Science / OS

& Competencies

Edit course settings

General
Course full name [~
Course short name [ X
O
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& Dashboard Course visibility Q Show #
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H B Type here to search

e Make sure the option “Turn editing on” is on. If it is off then all action is not visible/active.
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Jashboard / Courses / Compuler Science
it
+ s # a
- ! ' + Add t
aais + Introduction of Operating System »
= + Add i
) Topic 4
4+ Topic 2 »#
& Dashboard
+ Add an activity er resource
# Site
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& Content bank
+ Topic 4 #
F Site &
+ Add an activity er resource
€ Add a block

E R Type here to search

e Click on the “Add an activity resource” link. You can see after clicked one dialog box is
open and all activity and resources is display under the dialog box.

_ Operating System -

Dashboard / Courses / Computer Science / OS Turn editing off

4+ Add an activity or resource

Private files # Add an activity or resource

+ Add an activity or resource




SCORM package
T 0

P Type here to search

How to add file

o Follow the how to Add an activity resources step.
e Now click on the “file” icon as display in the below image.

Add an activity or resaurce

Search
All Resources
< B @
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Feedback Folder Forum

T e FAa i ] T 8 R~ )

2 & L 8
IMS content
package

T 0 R : )

@,

a5 b}
Wiki Workshap

% e o e

B Type here to search

e You can see the below screen. Now under General tab enter file title, description, select
file you want to upload.



INFLIBNET A @ AdminUser

Operating System

hboard / Courses / Computer Science / QS / Introduction of Operating System / Adding a new File to Introduction of Operating System

Adding a new File to Introduction of Operating Systeme

H S Type here to search

General

Name 0 | EText

=
-
-
d
fii
il
lil
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&

SO B P e

Dashboard Upload file from here O DSy descrption on course page

Maximum size for new files: ited
E =l — L

Appearance

Under the Appearance tab you can specify how to open and display file details. Under the
Display dropdown you can see multiple options like

Automatic: File will be open in any mode from the below other mode,

Embed: File will be open in page itself,

Force Download: when click on the file then it will be download,

Open: its open in the new tab of the browser,

In Pop-Up: it will be open in the pop-up dialog box.

Show Size: If you check the Show Size check box, it will display the size of the file.
Show Type: If you check the Show Type check box, it will display the type of the file.

Show upload/modified date: If you check the Show upload/modified date check box,
it will display the upload/modified date of the file.

Under the common module setting tab you can specify the availability of the file like
Show on course page: It will display on the course page.

Hide from student: if you select this option the file is not display on the student
dashboard, but it is display on the admin, teacher, course creator dashboard.
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Operating System o
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Restrict access
a o , Activity completion
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e Now click on the “Save and return to course” or “Save and display” button. Your file is
uploaded under the course.
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H BB Type here to search

How to add Assignment

e Follow the how to Add an activity resources step.
e Now click on the “Assignment” icon as display in the below image.
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S Type here to search

e In the General tab enter the assignment title, description and upload assignment file if
any.
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Operating System

Dashboard / Courses / Computer Science / OS / Intraduction of Operating System / Adding a new Assignment to Introduction of Operating System
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Adding a new Assignment to Introduction of Operating Systeme
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o Content bank Fles

F Site administration

Add a block

H £ Type here to search

e In the Availability tab you can specify the Allow submission from, Due Date, Cut-off date,
remind me to grade by date.

e Inthe Submission types tab, you can specify the type of the submission like
Online text: Student type assignment text in the system,
file submission: Student upload their assignment file in the system.

e Maximum number of uploaded files, Maximum submission size, Accepted file types

e You can also specify the feedback types like Feedback comment, offline grading
worksheet, feedback file and comment inline.



Editing Assignment

= INFUBNET A
- Availability
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s
i °
s
Submission settings
QA =
Group submission settings
=

e You can also specify the submission setting like Require students to click the submit
button, require that students accept the submission statement, Additional attempts.

e Group submission setting like Students submit in groups, Notifications settings like
Notify graders about submissions, notify graders about late submissions Default for
Notify student. Many other settings available so you can change based on your
requirement.

= o Submission settings
" quire students to clic butt )
icipar
e ts accept the subrmissic %)
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Additional attempts [}
& Gr
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0 Introduction of @
Operating System
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Require all group members submit )
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# Site f Notify graders about submissions [}
4 Calendar Notify graders about late submissions ]
Default for ‘Notify student )
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Grade
£ si N
Common module settings
[+
Restrict access i
H £ Type here to searct

Now click on the “Save and return to course” or “Save and display” button. Your assignment
is created.
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How to Add URL

e Follow the how to Add an activity resources step.
e Now click on the “URL” icon as display in the below image.

Add an activity or resource

Search
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Feedback
o a

e

IMS content
package

B Type here to search

e Enter URL title, enter URL in the external URL, description under the General tab.

e Inthe appearance tab you can specify how to open video.

e Inthe common module settings, you can specify the availability like show on course page
and hide from students
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e Now click on the “Save and return to course” or “Save and display” button. Your URL is
added.
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© Help and documentation

© Add a block u are logged in as Admin User (Log out)
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How to Add Quiz

e Follow the how to Add an activity resources step.
e Now click on the “Quiz” icon as display in the below image.
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B Type here to search

e Enter Quiz title, description in the general tab. In the timing tab you can specify the Open
quiz time, close quiz time, time limit of the quiz and when time limit expires what action
will be perform like
- Open attempts are submitted automatically,



- Thereis a grace period when open attempts can be submitted, but no more questions
answered,
- Attempts must be submitted before time expires, or they are not counted.
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e You can also specify the grade setting like grade to pass, attempts allowed, grading
methods.

e Layout setting like how many question display in one page, questions navigation method.

e You can also specify the laout, question behaviour, apperiance, restrict access, etc.

Attempts allowed limited &
v tempts allow
. thod @ |
= General Layout
03 Introduction of New page )
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# Site |
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e Now click on the “Save and return to course” or “Save and display” button. Your quiz is
created.
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How to Add question in the Quiz

e Click on the quiz title which you were created.
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e Click on “Edit quiz” button.
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Vou are logaed in as Admin User (Log out)

E R Type here to search

e Click on “Add” link from right side and select “a new question” option from dropdown.

s % i Editing quiz: Quiz 1
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e After that you can see the dialog box which is display different type of questions. Select
guestion type based on your requirement and click on the “Add” button.
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For example, multiple choice

e Enter question name here question name is the serial number of the question

e Question text: means your actual question

e Default mark: when any student selects correct answer it will get specified mark

e One or multiple answer: if in your question only one answer is correct then select “One
answer only” option, if in your question have more then one answer is correct than select
“Multiple answer allowed” option.

e Number the choice: it means how to display your option like, small alphabet, digit, roman
digit, etc.

i Editing a Multple choice questi: X
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your question only one answer is correct then select grade 100%, if in your question has
two answer is correct then select grade 50%.

Answers

In the answer tab enter answers option and its marks as display in the below image. if in
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Now click on the “Save changes” button.
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For Example, True/False

e Enter question name here question name is the serial number of the question

e Question text: means your actual question

e Default mark: when any student selects correct answer it will get specified mark

e Correct answer: select true or false from the dropdown

e If you want to give any feedback on the selected answer response then write in the text

area.

= NFLIBNET

Adding a True/False questione

General

- °
= Question text e 1| A+ B 1 = = Y WP
[ Introduction of
Operating System
&
#
°
© 1A B 1 EE=E % = tm o Ke
0 pri
s
» i
o

Now click on the “Save changes” button. Your question and answer will be added.
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How to add Chat

e Follow the how to Add an activity resources step.
e Now click on the “Chat” icon as display in the below image.
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e Enter Name of this chat room, description in the General tab.
e Specify the below settings under the chat session tab

Next chat time: You can specify the date and time for the next session of the chat

Repeat/publish session times: you can set the next chat time in Don't publish any chat
times, no repeats - publish the specified time only, At the same time every day, At the same
time every week.

Save past sessions: In this option you can specify when your message will be deleted and
how many days message will be saved.

Everyone can view past sessions: You can specify that who can see the past session using
yes or no.
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e You can also specify the availability of the chat room in the course page or hide from
student.

e Also, you can change the activity completion setting like completion tracking and except
completed on date and time if you click on enable checkbox.

e Nowclick onthe “Save and return to course” or “Save and display” button. Your chat room
is created.
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How to add Feedback

e Follow the how to Add an activity resources step.
e Now click on the “Feedback” icon as display in the below image.

¢l

Feedback

R Type here to search

e Enter feedback name, description, set date and time for the student can submit their
answer in between allow answer from and allow answer to option.

e Set Record user name option like Anonymous, user name will be logged and shown with
answers when submit the feedback.



e Set yes or no for allow multiple submission option, Enable notification of submissions
and Auto number questions.

i Editing Feedback
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Question and submission settings

e Set yes/no show analysis page option, enter completion message after submission of
feedback.

e Set availability of the feedback option like show on course page and hide from student.

e Also, you can change the activity completion setting like completion tracking and except
completed on date and time if you click on enable checkbox.

i Editing Feedback
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e Now click on the “Save and return to course” or “Save and display” button. Your feedback
is created.
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Add question in the created Feedback

e Click on the title of the Created feedback.



1 Inboo [20) - Ergech@inflibnet o

€« C O loahost

= INFLIBNET A @ Adm M
_ * - o

i Participants

o+ Edit ~ &

fednesday, 25 Mz
Closes: Thursday, 26 May 20.
+ Chat for Introductior Edit ~ &
Next chat time: Friday, 27 May 2022, 10:00 AM
Edit ~ &
- 6 May 2022, 4:00 PM
jic 3
. 26 May 2022, 400 PM

i)

+ | & Edit - &

May 2022, 4:00 PM

gl survey 1 # a
& Content bank
£ Site administration
B Add a block )

+ ’ -

H S Type here to search

e C(lick on the “Edit questions” tab.
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e Select the question type you want to add in the feedback.
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e For example; select a multiple choice, after select multiple choice option you will see the
below screen.
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o nat analyse empty submits

Multiple choice values

e Check required checkbox if you want to required field. Enter question text, label, multiple
choice type answer like single answer, multiple answer, select Hide the "Not selected"
option, select Do not analyse empty submits and enter answer choice enter in the text
area (Use one line for each answer)

e Then click on the "Save question” button.

e Same as you can create other types of questions.
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© Help and documentation

How to add Forum

Follow the how to Add an activity resources step.
Now click on the “Forum” icon as display in the below image.
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e Enter forum name, description, Forum type (A single simple discussion, Each person posts
one discussion, Q and A forum, Standard forum displayed in a blog-like format, Standard
forum for general use).

e Set date and time for due date and cut-off date of the forum.

e Set maximum size of the file attachment, maximum number of attachments allow and
word count.
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e You can also set the subscription and tracking, discussion locking, Post threshold tracking,
grading, common module setting, etc.

e Now click on the “Save and return to course” or “Save and display” button. Your discussion
forum is created.
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Add discussion topic in the created forum

e Click on the created discussion forum.
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You can see the below screen. Click on the “Add a new discussion topic” button.
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Write subject and the message of the topic. And then click on the “Post to forum” button.
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How to add Survey

Started by

e Follow the how to Add an activity resources step.

e Now click on the “Forum” icon as display in the below image.
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e Enter a survey name, survey type (For survey type visit the link for description -
https://docs.moodle.org/311/en/Survey settings), Description.

e Set common module settings availability show on course page or hide from student.
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e Now click on the “Save and return to course” or “Save and display” button. Your survey is
created.


https://docs.moodle.org/311/en/Survey_settings

1 Editing Survey

= INFLIBNET

=05

& Paricipants

LY

& Compe

B Grades

Operating Systom

1 Topic 3

2 home

{4 Calendar

£ Site administration

B Add a block

H S Type here to search

) - beyeshe il

1 localhast

BB Grades

n of Operating

3 Topic 2

home

f Calendar

# Site sdmi

€3 Add a block

H JF Type here to search

min User

Display description on ¢

Common module settings

Availability e &
1D Aumber )
Group mode © | Nogroups B

Restrict access
Activity completion
Tags

Competencies

| e | Gencel

here are required fields in this form mar

© Help and documentatit

ou are logged in as Admi

Operating System

M uizt Edit ~ &
Opened: Wednesday, 25 May 2022, &
Closes: Thursday, 26 May 2022, 6:00 PM

<+ G chat for Introductior Edit = &
Next chat time: Friday, 27 May 2022, 10:00 AM

+ gl & Edit ~ &
Opened: Thursday, 26 May 2022, 4:00 PM
Closes: Saturday, 28 May 2022, 400 PM

4 0 Discuss s Edit = &
Due: Thursday y 2022, 4:00 PM

o gl survey1 # Edit = &




Analysis/Grading/Reports of the activity and resources

Check assignment submission and how to grading assignment

e Go to Site administration > Courses > Manage courses and categories.
e Click on the category name from category list, then click on the setting icon on the
particular course name from course list. Which is display as below image.
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e You can see the below image after click on the setting icon.
e C(lick on the assignment title name.
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e You can see the status of the assignment like Hide from student, total number of
participants, total number of submitted assignment, need for grading, time remaining,
etc.

e Click on the “View all submission” button.
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e You can see the all-student assignment with status and grade as display below. Click on
the “Grade” button.
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e After that you can see below screen. Enter grade out of 100, if you want to give feedback
comment then type in the text area, then click on the “Save changes” or “Save and show
next” button.
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e If you want to edit the grade and submission then click on the “edit” link display in the
below screen and select any action you want.
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If you want to perform any action regarding submission then first select user click by the

check box and select action from the below dropdown and then click on the “Go” button.
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e If you want to see the gradebook of the students then select “View gradebook” option.
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Check quiz result and reports

e Go to Site administration > Courses > Manage courses and categories.
e C(lick on the category name from category list, then click on the setting icon on the
particular course name from course list. Which is display as below image.
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e You can see the below image after click on the setting icon.
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e C(lick on the “Attempts” link as display in the below screen.
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e You can see the reports based on your requirements. As display in the below highlighted
portion. Select option you want and then click on the “Show report” button.
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e You can download result of all the student in different format as display in the below
screen. Select any option and then click on the “Download” button.




N

C @ localhast

General

) Introduction of
Operating System

& Content bank

£ Sie acministration

H S Type here to search

Quiz 1

astempts 1
Collapse

What to include in the report

A the quiz ¢

Attempts that are in progress B Overdus BFinished B Never subm

Show only al pts that have been regraded / are marked as needing regrading

Display options

Page

Marks for each question e *

Regrade all Dy run e full regrade

Orly one sttempt per u

Sumame 2 ol e a s v wox Y

Dewnioad tabie data as | Comm =5 (e ¢

allowed on this quiz

ferences

Dewnioad

Comma separated values {esv)

Qi Q2
Grade/10.00 /500 /5.00

Email addrege State Started on

Completed

Time taken

iims@infibritaci 30 May 2022 1251 PM 10.00

|1uan(1) ‘s.m{", 500 (1)

ranges

e Ifyouwantto review the attempt of the quiz by student then click in the “Review attempt”
link display below student name.

) - beesh@iniibnet.

€ > C O loahost

n Quizl

General

[ introduction of
Operating Systam

& Content bank

# Site administration

H B Type here to search

users who pt=d the

B Finishs

- submitt

S in pro.

Attempis that are

Show only attempts that have been ded / are marked as needing

ading
Display options
Page size ’

Marks for each que:

Regrade all  Dry run & full regrade

Ory ane attempt per u

allowed on this quiz

Download table data as Aicresoft xls) ® Download
Q1 Q2
= Firstname / Surname Email sddress Swte  Swrtedon Completeet Time taken Grade/1000 /500 /5.00
| Overall average | | | | 10001y [soacy [so00m

Ove

[rp—




= NFLIBNET Aw

Operating System

e You can see the quiz result in different format. Select option as display in the below
screen.

© Help and docu

Check feedback response

e Go to Site administration > Courses > Manage courses and categories.
e C(lick on the category name from category list, then click on the setting icon on the
particular course name from course list. Which is display as below image.
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e You can see the below image after click on the setting icon.
e Click on the feedback title name.
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Next chat time: Wednesday, 1 June 2022 10:00 AM

Click on the “Analysis” tab. You can see the analysis graph of the responses.
e [f you want to see the export the analysis then clicks on the “Export to excel” button.
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e If you wan to see the responses then click on the “Show responses’ tab.
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e You can download the responses in the different format. Select download format from
the dropdown menu and then click on the “Download” button.
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e Go to Site administration > Courses > Manage courses and categories.
e C(lick on the category name from category list, then click on the setting icon on the
particular course name from course list. Which is display as below image.
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e You can see the below image after click on the setting icon.

e Click on the survey title name.
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e Click on the “View survey responses”.
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e You can see the different option is available of responses, select option which you want
to display.
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e You can download responses in different format like ODS, Excel, text.
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Grade and its setup/configuration

e Go to Site administration > Courses > Manage courses and categories.
e C(lick on the category name from category list, then click on the setting icon on the
particular course name from course list. Which is display as below image.
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e You can see the below image after click on the setting icon.
e Click on the “Grade” link from the left side panel.
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e After that you can see the below screen which is display all the student’s grade of the all
activities and its totals.
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e If you wan to view the grade history then click on the “Grade history” tab. Select option
based on your requirements and then click on the “Submit” button.
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e Same as you can see the other types of reports like overview report, single view report,
user report.

e If you want to change the gradebook and weight then click on the “Setup” tab.
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e If you want to change weight then click on the checkbox, textbox will be editable, enter
new digit and then click on the “Save changes” button.
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e If you want to edit weights in the advance then click on the edit link and then select “Edit
settings” option as display in the below screen.
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e Change data based on the requirements and then click on the “Save changes” button.

Grade item

Frn creclt @

e You can change course grade settings as display in the below screen. Select option as per
your requirements and then click on the “Save changes” button.
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e You can change preferences grade reports as display in the below screen. Select option as
per your requirements and then click on the “Save changes” button.
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e You can also change the grade based on the percentage. Click on the “Letters” tab and
then click on the “Edit” button.
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e Click on the checkbox, after that all textboxes are editable, enter your criteria and then
click on the “Save changes button”.
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e You can also export all the grade data in different format as display in the below screen.
Select export type and then select option available under the export type and then click
on the “Download” button.
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User enrolment

How to Enrol User

e Go to Site administration > Courses > Manage courses and categories.

e Click on the category name from category list, then click on the setting icon on the
particular course name from course list. Which is display as below image.
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e You can see the below screen after click on the setting icon of the course. Then click on
the “Participants” link from the left side panel.
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e After that you can see the whole list of users in the below screen. Here no any user is
enrolled that why its display “Noting to display” message.

e You can also apply multiple filters for the display particular type of the user. As display in
the below screen.
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e For enrol the user click on the “Enrol users” button on the right side.
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e After click on that you can see one dialog box. Type username or email in the “Select

Yo/

user’s” drop-down menu then clicks on the display user which is displayed after search.
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e If you already have cohorts and you want to enrol multiple users at a same time which is
available in the cohort, then select cohort name in the “select cohorts” dropdown menu.
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e Then select the default role of the users.

e Select start enrolment from option - course start, Today and Now.
e Select enrolment duration - unlimited to 365 days.

e Select date and time for the enrolment ends
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e Then click on the “Enrol selected users and cohorts” button.



Enrolment options

Select users

Select cohorts

Assign role

Show less

Starting from

Enrolment duration

Enrolment ends 7 s s 28 0s s& [ Denable

R Type here to search

e You can see the user is enrolled in the course. You can also change the user role, edit
and delete the user enrolment as display in the below screen.

= INFUBNET & @ AdminUser
=os .
Operating System
& Participants
Dashboard / Courses / Computer Science / OS / Participants
U Badges
& Competencies B -
Participants
BB Grades
Enrol users
3 General
© Introduction of Operating Match | Any & || Select : o

System

03 Topic 2

1 participants found
03 Topic 3 pertem

First name m AlBlc D ECFl G HIIIKLM NO Pl QRS TUY WY z
=112 = : =1= 7% T Change role .

03 Topic 4 B Edit/Delete user enrolment

Sumamen_‘:Lu:'Lf,KI‘,‘hL‘l‘Q\: v v owx vz
@ Dashboard

First name / Surname * Email address Groups Last access to course Status

# Site home = = = - =

] Admin User briesh@infiibnet acin No groups 23 mins 3 secs acte 1] m
4 Calendar
[ Frivate files With selected users..
& Content bank Enrol users

& Site administration

Add a block

e If you want perform any action to the particular selected user or all user then click on
the checkbox display before user name and then select action (action like, send
message, add note, download data in different format, manual and self-enrolment
setting, etc) from the “With selected users” dropdown display after the user list.




= INFLIBNET A @ Admin User

- Operating System

& Participants
nboard / Courses / Computer Science £ ©S / Participan

0 Bad
Participants
& rea Enrol users
oG
Match | An
i) tion of Operating i (=]
+  Add conditio Clear fiters  [EYROTITH
&
1 participants found
First name A
£ Topic 4 Select all Sumame . T TaT T s
Dashboard \
& Das First name | address Roles Groups Last access to course Status
# site home 1
Admi fefh@infiibnetacin Student & No groups 23 mins 3 secs Eme ¢ o
{4 Calendar
) Prvate fles # witnseectes users. || Choose =2
Select individual
Enrol users
& C
£ sit
@ Help and documentation
0 Ad

You are logged in as Admin User (Log out)

H S Type here to search

e If you want to change the enrolment method then click on the setting icon of the right
side and then click on the “Enrolment methods” link.

Operating System

Dashboard / My courses / OS / Participants

Participants

Match | Any  #

+ Add condition

& T
- 1 participants found

hl;lﬂar’?n;;::.::_-.. ¢ LA G P QR S TUV W
03 Topic 4

umareu;k_-;,‘_,___A..U__Q
@ Dashboard

First name / Surname * Email address Roles Groups Last access to course Status
# Site hom - - - - - -
) Admin Ussr brijesh@inflibnet acin Student & No groups 29 secs e ¢ o

{4 Calendar
0 private files With selected users..
& Content bank Enrol users

= My courses

=os

E Wl 2 Type hers to search

e You can see the below screen with three enrolment method option. If you wan to enable
other method then click on the “eye” icon.
- Manual enrolments: only admin, course creators, teacher’s user can enroll the
users.
- Guest access: if you enable guest access then user will be seeing the courses.



- Self-enrolment (Student): only student users can enroll by its self,
admin/teacher/course creators no need to enroll any users. If this method is enabled
then student can see enrollment button in each course.

e You can also edit and delete the settings of the enrolment methods.

1 Enroiment methods

= INFLIBNET

4w
Operating System
Dashboard / My courses / OS / Users / Enrolment methods
0 Bad
& Competencies
Enrolment methods
B8 Grad
1 Geners Name Users Up/Down Edit
Manual enrolments 1 v 1[F]e e

0 Syster
Gu 0 ¥ nEn
lopic 2
Self enrolment (Student) 0 + nﬂo
) Topic 3

Add method | Cohortsyne &

f Calendar

0 Frivate files

& site administr,
= R

e Manual enrolment edits setting options.

= INFLIBNET

4w
: Operating System
. Dashboard / My courses / OS / Users / Enrolment methods

Manual enrolments

Manual enroclments

Enable manual enrolments o

Default role

Default (7] 0 [ Enable
= Notify & o

Notification threshold [7] 1 ®
@ Dashboard
# Site home

F Site administration

e Self-enrolment edits options



= NFLIBNET

¢ Paricpant

®

Change this edit option as per your requirements.

& | &2 OEnable




Home page and Dashboard layout

How to change home page layout for display courses

e Go to site administration > Site administration tab.

e Then click on the “Front page settings”.

 Dasht Lice v
Lice

# Site hom:

£ Calendas ation

[0 private files

e Change front page setting before login and after login as per your requirements. And
then click on the “Save changes” button.

&
-
>
=
-
i}
il
lil
lil
&
@
¥
5

# site administration
This summary can be displayed on the front page using the course/site summary block,

Front page

Before login display

The items selected above will be displayed on the site’s front page.

Front page items when logged in

Announcements %

After login

H B Type here to search



v INFLIBNET: Administration: Fror - %41y INFLIBNET Centre:

= INFLIBNET A

INFLIBNET Centre o-

Site announcements

Courses

You are logged in as Admin User (Log out)
inandl

o

How to customize Dashboard page

e Click on the “customize this page” button from the top right side.

Operating System Private file:

0% complete Mo files available

H F Type here to search

e You can see the many options is visible/enable.



Resetpage todefaull  Stop customising this page

a .
o
_ A
=0
e
 site administration .
-
@ Add ablock Operating System

Ta \‘ \ ed from view) ~ 12 Course name - || 8 Card ~ (m_’% :
) .‘ o
ey Private file: e

-

H S Type here to search

e You can change the block by click on the setting icons and perform given action.

Resetpage 1o default  Stop custamising this page

3 Private files

& Content bank Re esse

- - 000
= by courses 5

. &
= os =

]

/ Site administration 6:00
© Add a block Operating System

| (excent removed from view) =

'Y -
Ry ‘ - rivate files LR R

No files available

Operating System

e If you want to move any block in any other place then click on the plus arrow icon then
drag and drop any other place where you want to set.



Resetpage to default  Stop customising this page

My B - 1000
oMy courees . § Click then drag and drop in
=o 4 » other place
-
F Site sdministration o
put
B Add ablack Operating System

T \‘\ ed fram view) ~
o

3

-

H S Type here to search

You can see the difference of the above and below place after changing the block place.

Reset page to default

r,‘-‘.uw‘ -
oL

L2
e

Operating System

H £ Type here o search

e Same as you can move other block as per your requirements.

How to add block in dashboard

e Click on the “customize this page” button from the top right side.

Stop customising this page




LAV
ey

-
’ . -

Operating System

0% complete MNo files available

H S Type here to search

e You can see the many options is visible/enable. Then click on the “Add a block” button
from left panel.

Dashboard
Resetpage todefault  Stop customising this page

a L + &
- - .
[ 1
WA .
“ Mon  Tue Wed Thu F Sat S
"
.
pu .
Operating System .

H B Type here to search

e You can see dialog box is open, select block you want to add in the dashboard page. For
example, select comments.



Admin bookmarks

Administration

Comments

Courses

Global search

HTML

Latest announcements

Latest badges

Logged in user
Mentees

Navigation

Randem glossary entry
Recently accessed iterms
Remote RSS feeds
Starred courses

Tags

£ Type here 1o search

= INFLIBNET A ® AdminUser -
Course overview
Dashboard
‘ T All (except removed from view) =
# Site home
£ Calendar
[ private files
& Content bank Computer Science -
Operating System
= My courses
0% compiere
=os

2 site administration

B Add ablock Recently accessed courses

Computer Science .

Operating System N TR ]

a alm @@ a
0w
Upcoming o
Comments + o~

€1 Feedback 1 closes
Tomorrow, 400 PM

Add 3 comment

& Assignment 1 is due Save comment

Wednesday, 1 June, 6:00 AM

e You can change block place as per your requirement.




Events

How to create new event in calendar

e Click on calendar link after click on you can see the below screen.

M Inbox - brijesh@inflibnet.acin - | X Th INFLIENET: Calendar: Detailed m X +

< C @ localhost/moodle/calendar/view.php?view=month

b 20 :

= INFLIBNET A ® Inflibnet Centre i -

Dashboard Ca‘endar Events key

@ @ Hide global events
# Site home Detailed month view for: Al courses 2 New event

@ & Hide category events
) Calendar ~ June 2019 July 2019 August 2019 = @ il Hide course events

@ % Hide group events
Sun @ & Hide user events

D Private files Mon Tue Wed Thu Fri Sat

4 Site administration

Monthly view

8 9 10 1 12 13 14
June 2019
15 16 17 18 19 20 21 Mon Jue Wed Thw Fri  Sat  Sun
1
3 4 5 6 7 8 9
2 23 21 25 2% 27 2 001 1z 13 14 15 16
7018 19 20 21 2 22
24 25 26 2 228 29 30
2 ED 3 July 2019
Mon Tue Wed Thu Fri Sat Sun
1 2 3 4 5 6 7
Export calendar Manage subscriptions g 9 10 11 12 13 14 -

e Then click on “new event” button, it will be display popup.

M Inbox - brijesh@inflibnet.acin - | X Th INFLIBNET: Calendar: Detailed m X +

<« C @ localhost/moodle/calendar/view.php?view=month

New event

Event title

Date

Type of event Course =

Course No selection

Search

There are required fields in this form marked @
Show more...




e Enter event title, select date and time, select event type (like, User, course, category, site)
e If you click on “show more link” you can see more details fill for event.

e Enter description, duration, etc. after fill all the details click on “Save” button.

e You can see the created details in specific date.

M Inbox - brijesh@inflibnetacin - | X ¥ INFLIBNET: Calendar: Detailed X 4+ = b
<« C @ localhost/moodle/calendar/view.php?view=month “ @& o
= INFLIENET A ® Inflibnet Centre i -
& Dashboard Events key
Calendar
# Site home Detailed month view for: Al courses 2 New event @ @ Hide global events

@ & Hide category events

i

@ & Hide group events
[ erivate files Mon Tue Wed Thu Fri Sat Sun @ & Hide user events

#~ Site administration

Monthly view
8 9 10 1 12 13 14
anA
June 2019
15 16 17 18 19 20 21 Mon Tue Wed Thu Fri Sat  Sun
1 2
3 4 5 6 7 8 9
2 3 24 25 26 7 28 T
1718 18 2 21 22 22
24 25 26 27 28 29 30
2 30 3 July 2019
Mon Tue Wed Thu Fd  Sat Sun
1 2 3 4 5 6 7
Export calendar Manage subscriptions 8 9 10 1 12 12 14 =

e You can see the event details by click on date.

M Inbox - brijesh@inflibnetacin - | X Th INFLIBNET: Calendar: Detailed m= X + - X

<« C @ localhost/moodle/calendar/view.php?view=month Pee

Annual Function

‘Wednesday, 10 July, 10:00 AM
User event

Collage annual function, please participate all the students
in event.

Gandhinagar

Delete




How to Edit events

e If you want to edit created event then first click on date which have created event, it will
be open popup dialog box.

e click on “edit” button display in above screen.

e After click on edit button, you can see the popup dialog box with event details.

M Inbox - brijesh@inflibnet.acin - | X i INFLIBNET: Calendar: Detailed m X + - X

&« C @ localhost/moodle/calendar/view.php?view=month Tr

Editing event

Event title o Annual Function

Date 0%y

Type of event

User :

Description

1 A B I EE % S @ W& w3

Collage annual function, please participate all the students in event.

Location Gandhinagar

Duration ! ® Without duration
© Until
10 = July

- Duration in minutes

There are required fields in this form marked @ .
Show less...

e After edit new details click on “Save” button. Event will be updated.

How to delete events

e If you want to delete created event then first click on date which have created event, it
will be open popup dialog box.
e click on “delete” button display in popup dialog box.



M Ankita Project Assistant says... X i INFLIENET: Calendar: Detailed m X @@ how to send html template page X | + - X

< C @ localhost/moodle/calendar/view.php?view=month * & o

Annual Function

Wednesday, 10 July, 10:00 AM
User event

Collage annual function, please participate all the students
in event.

Gandhinagar

How to show/hide events

e You can also hide or show specific type of event, you can see in the below screen
e Click on eye icon for show / hide specific type of events.

M Ankita Project Assistant says... x Tn INFLIBNET: Calendar: Detailed m X B how to send html template page X | ap - X
<« C @ localhost/moodle/calendar/view.php?view=month hd o
= INFLIBNET A ® Infiibnet Centre B~ ¥

@ Dashboard

Information and Library Network (INFLIBNET) Centre

Dashboard / Information and Library Network (INFLIBNET) Centre / Calendar / July 2019

#A Site home

£ Calendar

[ Private files Events key
Calendar
/& Site administration i i © @ Fide glokal events
Detailed month view for: Al courses % New event @ & Hide category events
@ T Hide course events
~ June 2019 August 2019 = =
JU|y 2OW 9 @ 48 Hide group events
Mon Tue Wed Thu Fri sat Sun @ & Hide user events
1 2 3 4 5 6 7
Manthly view
8 9 10 11 12 13 14
A
s June 2019
15 16 17 18 19 20 21 Mon Tue Wed Thu Fri  Sat  Sun

How to export Calendar’s Events

e First go to calendar by click on calendar tab.



e Then click on “export calendar” button display below calendar.

M Inbox - brijesh@inflibnetacin - | X fn INFLIBNET: Calendar. Detailed m X I8 how to send html templatepage X | + = X
< C @ localhost/mood ew.php?view=month a 2 0 :
= INFLIBNET A @ InflibnetCentre -~

@ Dashboard . ents Key
Calendar
& Site home N . @ @ Hide global events
Site home Detailed month view for:  All courses # New event @ & Hide category events
= June 2019 Julv 2019 August 2013 = @ M Hide course events
J - @ & Hide group events
[ Private files Meon Tue Wed Thu Fri Sat Sun @ & Hide user events
1 2 3 4 5 6 7
# Site administration
Month EW
8 9 0 1 2 3 4
& Annu. BT
June 2019
15 6 7 8 9 20 21 Mon Tue Wed Thu Fri Sat Sun
3 4 5 8 7
w1 12 13 i
. 22 23 24 25 26 27 28 now o BEEa 2
24 25 26 27 28
liihy 20)
29 30 31 . July 2019
Mon Tue Wed Thu Fri Sat Sun
2 3 4 5 7
8 9 10 n 1z 4
Export calendar Manage subscriptions 5 15 . 18 1o
22 24 25 26 7
2 - .

e You can see the below screen for export calendar settings.

M Inbox - brijesh@inflibnet.acin - | X T INFLIBNET: Calendar: Export X @ how to send himl template page X ‘ + - X
< C  @® localhost/moo or Q 2 0 :
= INFLIBNET A o InflibnetCentre -~

@ Dashboard X N . Monthly view
Export calendar
#& Site home © How do | subscribe to this calendar from a calendar application (Google/Outlook/Other)? June 2019
e U
Events to export @ All events

Calendar Events related to categories

[ Private files Events related to courses 3 4 5 6 7
0 12 3 4

. Events related to groups 7 18 19 20

/& Site administratior :4 2 2 - 2

My personal events

Time period L] This week
Next week Man Wed Thu Fri  Sat Sun
1 3 4 5 6 7
This month ° 1? 7 = ’ -
15 AU B ]
22 24 25 26
Recent and next 60 days 59 30 31
Custom range (1/07/19 - 5/07/20) Augus‘[ 2019
Get calendar URL Expol Mon Tue Wed Thu Fri Sat Sun
1 2 3 4
There are required fields in this form marked @ . : iy D, _9>
2 3 4
28 29 30

e Select the event to export and time period. Then click on “Export” button.
e If youwant get calendar URL then click on “get calendar URL” button. You can see the URL
below buttons.



= X

M Inbox - brijesh@inflibnet.acin - | X Th INFLIBNET: Calendar: Export x +
& C @ localhost/ ndar/ Q ¥ o H
= INFLIBNET A @ Inflibnet Centre l -
@ Dashboard Export calendar
e e/t /Other)?
# Sie home [i] Ho_wdo | subscribe to this calendar from a calendar application (Google/Outlook/Other) Juﬂe 2019
= = Eventstoexport @ @ All events
Events related to categories Mon Tue Wed Thu Fri  Sat Sun
B Calendar -
Events related to courses 3 4 5 7 8
[ Private files wono12 “ s 6
Events related to groups 7o 1
24 2

4 Site administration
My personal events

Time period 9 This week
Next week

2 V 3 4 5 6
® This month 8 5 bl - N
50016 7 18 19 2 2
2 23 24 25 26 27 28
Recent and next 60 days 26 3 3
Custom range (1/07/19 - 5/07/20) Au gust 2019
calendar URL Mon Tue Wed Thu Fo  Sat
1 2 3
There are required fields in this form marked @ . 1:, : ; 137 j’ N
Calendar URL: http://localhost/moodle/calendar/export_execute. php? 1; ,; .. _\; N n
userid=2&authtoken=124db1dbc0fb32221acaa2873cdc487dcd64c498 preset_what=all&preset_time=monthnow % ; ;3 ;g - -

v 7 43 ENG




Email Configuration

How to configure email for the send email notification

e Got to site administration > Server > outgoing mail configuration

X un INFUENET: fdmi

INFLIBNET Centre

Blocks editing on

Site administration

e Enter smtp port of the email service provider, select smtp security type, select auth type,

enter smtp username and password. Enter no reply email address.

= INFLIBNET a0
INFLIBNET Centre
&
" trat e Blocks editing on
L
Outgoing mail configuration
s
mpi
£




e After configuring email settings click on the “Save changes” button. you can test the
outgoing mail as display in the below image.

= INFLIBNET

@ Dashboarc

# Site home

£ Calendar

[0 Private files

& Content bank

# Site administration This setting specifies the default charset for all emails sent from the site.

Allow user 10 select character set [

If enabled, users can choose an email charset in their messaging prefe
Allow attachments Default: Yes

If enabled, emails sent from the site can have attachments, such as badges.

Newline characters in mail

ters used in mail messages. CRLF is required acc
o CRLF, other mail servers do incorrect ¢
e). Try changing this

ording to RF
RLF to C others
vith undelivered emails or

CRLF,

if you are havi

ouble newlines

Email via information

Add via
helps

om"” section of outgoing email. This informs the recipient from where this emai
entally replying to no-reply email addresses.

ame from and also
Email subject prefix text P

Test to be prefixed to the s

ect line of all outgoing mail

H F Type here to search

e Enter any other email id and click on the “Send a test message” button. You will received
test email on the entered email address.

= INFLIBNET

INFLIBNET Centre

Blocks editing on

g mail configuration

To email address (1]

Send a test message TG

There are required fields in this form marked @

© Help and documentation

 logged in a5 Admin User (Log.out)

me

Data refention summary

Hp Type heve to seare o % H m ®




Logs

How to check Logs

e Got to site administration > Reports > Logs

\ INFLBNET: Adm

® D

INFLIBNET Centre
# Site hom

Dashboard / Site administration / Search Blocks editing on
{5 Calendar

Site administration

Site administration

@ Help and documentation

e Inthe first dropdown you can see all the courses list and whole site options. Select as
per your requirement.

1 INFLIBNET: Logs

= INFLIBNET

& Dzshboard

INFLIBNET Centre

Blocks editing on

) . Admin bookmarks
Choase which logs you want to see o

¢ | Alldays ¢ | Allactivities $ | Allactions # | Allsources & | Allevents % (@

e Inthe second dropdown you can see all the user list. Select user as per your
requirement.



i INFUBNET: Logs

= INFLIBNET

A
&0
INFLIBNET Centre
# Site home
X Dashboard / Site administration / Reports / Logs Blocks editing on
P Choose which logs you war

VFLIBNET Centre (Site

# Site administration Get these logs

= INFLIBNET LI
@n
INFLIBNET Centre
#& Site home
X Dashboard / Site administration / Reports / Logs Blocks editing on

. scmir
. Choose which logs you want to see ‘
Content bank

NFUBNET Centre (Site

# Site administration Get these logs

¢ In the fourth dropdown you can select the all activities or site error option.

X in INFUBNET: Logs

= INFLIBNET a e
@& Dashboard
INFLIBNET Centre
# Site home
Dashboard / Site administration / Report Blocks editing on
) Calendar

] Private files

Bookmark this page

 Site administration

Get these logs

In the fifth dropdown you can select different action like create, update, delete, view, all
changes. Select option as per your requirements.

X un INFUBNET: logs

INFLIBNET Centre

Dashboard / Site administration / Reports / Logs

Blocks editing on

Choose which logs you want to see

INFLIBNET Centre (Site ¢ | All participants ¢

All days & | Allactivities ¢ | Allactions % | All sourc

Get these logs

e In the sixth dropdown you can select different type of resources options like CLI, restore,

web, web service, other.



X n INFUBNET: Logs

= INFLIBNET

a e
@& Dashboard
INFLIBNET Centre
# Site
Dashboard / Site administration / Reports Blocks editing on
& cal
(] ate fil

Choose which logs you want to see

NFLIBNET Centre (Site ¢ | Allparicipants & | All days & | Allactivities ¢ | Allacions ¢

Get these logs

e Inthe last dropdown you can select event type like all events, teaching, participating,

other.

X0 INFUBNET: Logs

= INFLIBNET L
& Dashboard

INFLIBNET Centre
#& Site hom

Dashboard / Site administration / Reports / Logs Blocks editing on
& o
0 Private fles
, Choose which logs you want to see
& Content bank 7

NFLIBNET Centre {Site % | Allparticipants ¥ | Al day: % | All activities % All actions % I

£ sit

Get these logs

&
INFLIBNET Centre
& Site b
" Sit ctrat s Blocks editing on
I I @ !
4’ C ark
Get these logs

Event
Component name
System th ith 5" to th ith id
System e user with id ‘2" envolled the uses 43  enrolment method ‘manual in the course with ic
System The user with id "2" created section number ‘0" for the course with id ‘3
System “ourse The user with id 2

created section number ‘0 for the course with id 4

How to check live logs

e Got to site administration > Reports > Live logs



P Cournecopy progress Administration: Sesr: % 4

locathost.

= INFLIBNET ae s T
@ Dashboal
INFLIBNET Centre
# Site home
d /S ministration / Search Blocks editing on
£ Calendar

Site administration

Site administration  User Courses  Grade:

@ Help and documentation

You are logged in as Admin User (Log out)

H S Type here to search

e You can pause and resume live updates by click on the “Pause live updates” or “Resume
live updates” button.

1 Inbion (20)- brjesh@inflibnetac. X | Tn s X in INFUBNET Centre: Live logafror: X 4

= C @ lowho:

= INFLIBNET a e n User -
# Dashboard X
INFLIBNET Centre: Live logs from the past hour (Updates every 60 seconds)
# Site home
d administration / Reports / Live Blocks editing an
& Calendar
User full  Atfected Backmark this pax
Course  Time name  user Event context Component Event name Description Origin IP address
# site administration
27 May Admin ystem Live logs The user with id '2' viewed the live log report for  web  0:0:0:0:0:0:0:1
2022, 455 Use the course with id 0"
PM
NFLIBNET Admin Logs The user with id '2' viewed the log report for the  web
. course with i “1
- 27 M Admin User: Admin User  System Dashboard The user with id ‘2" has viewed their dashboard web
M
- 27 May Admin Admin User The user with id '2' has viewed their hboard web 0:0:0:0:0:
2002, 405 User
PM
os 27Msy  Admin  Student  Course: Operating  System Role assigned he user with id 2 assigned the role with id 510 web  00:00:0:0:0:1
2022, 405 er Syster the user with id '
M
oS 27 May Admin  Student  Course: Operating  System erenrolledin  The user with id '2' enrolled the user withid '3'  web 00001
2022, 405 er One Syst using the enrolment method 'manual in the
™ course with id ‘2.
o5 27 May Admin  Admin Course: Operating  System User unenrolled  The user with id '2' unenrolled the user with id "> web  0:00:0:0
2022, 405  User Systerr rse using the enrolment method ‘manual’ from the
oM course with id "2
A R The user with id '2' unassigned the role with id '3 o0

27May  Admin  Admin Course: Operating ~ System Role una
202,405 User e
Y

from the user vath id 2.

H B Type here to search



Student

Attempt activities

How to attempt activities

e First login with your use rid and credentials.

1 inboo (20) - brgesh@inflbnetoc X | 4y localhost/ 127001 | phobysck: X 4 INFLIENET Centre.

€ > C O loahost

= INFLIBNET

INFLIBNET Centre

Site announcements

(There are no discussion topics yet in this forumi

Course categories

Miscellaneous

Computer Sciencen

e Enter your credential and click on the “Log in” button.

INFLIBNET Centre

Coakies m led in your browser @

'
Some courses may allow quest aceass

[l Remember username

[ —T— |

Log in 5 a quest

Is this your first time here?

For full access to this site, you first need to ereate an aceount.

Create new account

You are not logged in.
Home
Data

S Type here to search



e You are redirect to the dashboard page. You can see your course list which you were
enrolled (If you were enrolled in the any course then an than you can access the courses,
otherwise you cannot access the course.). You can also see all the activities and
notification related to the courses on the dashboard page.

Customise this page

Q- !
= o o
T All {except removed from view) ~ Course name + || B Card =
* | swa-.-.‘ 5~ ‘
" 4
Private files
No files available
-
Onling
1 online user (last 5 minutes)
nt On ®
atest badge:
You have no badges to display

e Click on the any course display in the dashboard page.

Customise this page

Click on any one of this

H B Type here to search

e You can see the course details and activities.



= INFLIBNET

" _ Operating System

My courses

& My courses

Access text/document file

e Click on the file title name,

= INFLIBNET

B

erating System

My courses / 05

i Participants

& Comp:

6 Grades

file will be open.

0 Topic
| pic 4
Dashbosrd
# Do fay 2022, 6:00 AM
00 AM
# Site home
% Calendar

H F Type here to search




4 Iocalhost / 127001 | phobyle X

L INFLIBNET A& ® StudentOne

Operating Syste

Dashboard / My courses / OS / Introduction of Operating Systen

E-Text

= Sample POFpdf

PR Sample PDF

e After reading the file you can mark activity using click on the “Mark as done” button.

ntroduction of Operating System
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e Click on the video title name, and video will be open.
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e After watching the video, you can mark activity using click on the “Mark as done”
button.
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How to submit Assignment

e Click on the assignment title. Below assignment title you can see the open and due date
and time of the assignment
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e After that you can see the below screen and information regarding assignment like
description, file, open and due date, submission status, grading status, time remaining,
last modified, submission comment, etc.

e Then click on the “Add submission” button.
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e After that you can see the file submission screen. (If assignment submission mode is file
submission the it will open file submit option, if mode is online submission, then it will
open text area for typing the assignment text).

e You can also see the which type of file accepted at the time of submission.
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You can see the status is updated and if you want to edit submission before due date
then click on the “Edit submission” button. If you want to remove then click on the
“Remove submission” button.
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e After grading by the faculty, you can see the grade here.

e After submitting the assignment, you can see the activity status change “Mark as done”
to “Done” automatically.
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How to attempt Quiz

e C(lick on the quiz title. Below quiz title you can see the open and close date and time of
the quiz.
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e You can see the below screen with details like, open/close date and time, attempt
allowed, time limit, grade to pass, etc.
e Click on the “Attempt quiz now” button.
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e Click on “Start attempt” button.
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o After attempt all the question click on the “Finish attempt” button.
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e If you want to return to attempt quiz before final submission then click on the “Return
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e After final submit you can see the result with grade details.
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How to chat with faculty

e Click on the chat title. Below chat title you can see the next chat date and time.
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e After that you can see the below screen. Then click on the “Click here to enter the chat
now” link. It will open new window for the chat, enter your message and press “Send”
button.
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e You can also see the past session if enable from the admin site.

How to give feedback

e Click on the feedback title. Below feedback title you can see the open and close date
and time.
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e C(lick on the “Answer the questions” button.
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e You can see below screen. Here different type of question (like, short answer, multiple
choice, true/false, etc) available based on the created by faculty.
e Select/type your answer and then click on the “Submit your answers” button.
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Click on the forum title. Below forum title you can see the due date and time.
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e After that you can see the created discussion topics or you can add new topics using
click on the “Add a new discussion topic” button.
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e If you want to attach file with your answer then click on the “advanced” link button.
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e Then click on the “Post to forum” button. After that you can see below screen. You can
edit, delete, reply, show parent to your posted replay.
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How to attempt survey

e Click on the survey title.
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e You can see the below screen. Survey question and type can be different based on the
created by the faculty/admin.
e Select/enter your answer based on the questions.
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button.
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